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Log into PremiSys

Click the desktop shortcut, or go to Start > Programs > IDenticard
At the login window, enter your windows username and password. (Try the one
you log into your PC with.)
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Search for help

Choose "Help" > Contents or Index
Or, click the [F1] button on your keyboard to launch on-screen Help.
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Manage cardholders

Click the navigator button to launch cardholders.
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Search for cardholders

Quick search
Open (or click on) a cardholder record. Enter name or card number.
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Advanced search
Click on the navigator window, click this button.
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Assign an access control card

At the bottom of the cardholder record, click "add card" button to open the Card
Properties window.
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Enter a card number...
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Click one or more check boxes to select or deselect access groups. 4
I check mark indicates the access group is assigned to the card.

Card Number
Issue Code I

Select Access Groups I

PIN Number r | Assign | Access Group -
Use Limit | Branch1: General Access

Activation Date I [Mon  Apil 28 20141201PM  ~| T |0l Library - 24/7
Deactivation Date [ [Mon  Apr 28 20141201PM <] [ |Oid Library - $am - 9pm
- System-wide all doors anytime
Vacation Start Date r IMDn Aprl 28 2014 ﬂ
Vacation End Date r ITUE Aprl 29 2014 ﬂ
Other Settings

¥ One Free Antipassback Pass I"1 Use ADA Timing

r Do Mot Update Use

I Antipassback Exempt Count On Cortroller

ok | Cancal | ok | cancel |

You can edit a cardholder's access rights later if needed. If the card is lost, use the
"Reassign" button to copy access to a new card number and delete the old card.
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Delete cards and cardholders

Browse to and open the cardholder record. Highlight the card, and click the
"delete" button. Or simply uncheck "active" card checkbox. This keeps this person
in the system, but the card won't unlock cabinet doors.

Delete card
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To delete cardholder record from the system, right-click the cardholder in the
navigator window.
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Monitor the system

Go to "Tasks" pull-down menu. Select "Monitor/Control Hardware."
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Respond to alarms

The alarm queue lists current alarms in order of priority. Double-click to respond.
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Enter notes in the acknowledgement window.
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Alarms with associated video show recorded clips and a live camera view.

Acknowledge Alarm )_(]
R o2l Door Position Alam - Held Oper] ] Instructions  [Secure the door B
Description Add Notes
/| |
Response [ Date/Time | Notes
History

Other Linked
Devices

| Analog - West Windows

1
aoona
Action Name: Display Video Clip Action Name: Display Live Video
Linked Point Name: ~ B1 Employee Entrance Linked Point Name:  B1 Employee Entrance




Run reports

Go to Tasks > Report Generation

Cardholders
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- Cardholder any combination of cardholder record fields*
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View integrated video

Open live camera views and recorded clips from the Monitoring Task.
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Video clips can be exported to your PC, or copy an image snapshot to your
clipboard.

Mark Export Start
Mark Export Stop

Export Video

Save Image
Copy Image To Clipboard
Print Image
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Administer the system

Create or edit access groups
Tasks > Hardware Configuration > Groups > Access Groups

Create or edit time zones
Tasks > Hardware Configuration > Access Settings

Customize user groups and permissions

Set up user groups first, at Tasks > Security Administrator

Every setup window has a "Permissions" tab to allow or restrict access to the item
by members of a user group.
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Modify cards

Create a new card design in Tasks > Card Design Home

To test print the card, right-click a cardholder and choose from "Select Print" list.
Printing photo identification badges requires a badging license.
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